CONTACT

ﬂ% nihao.amylin@gmail.com
Qs ON REQUEST
Q AmyLin.co

LANGUAGES

e Mandarin
e Hokkien Dialect

e English

SKILLS / TOOLS

Skills: Data analytics | Photo
editing | Budget management
| Communications | Project

Management

Tools: Microsoft Office |
Micros Opera | Photoshop |
Canva | R Studio | Slack |

Trello | Miro

LEARNING

Google Analytics

e WordPress
° SEO & Content
Marketing

PR / Marketing

my Lin

ABOUT ME

PR / Marketing Communications coordinator with 3
years of experience in the hotel industry seeking a
position in a fast-paced, modern company where | can
use my organizational, creative, and project
management talents to drive growth with PR &
marketing.

gl EDUCATION

2021- O

2023

2017 -
2017

2009 -
2013

c
-

2019 -
2020

2010 -
2019

Master of Science in Marketing Analytics

lllinois Institute of Technology
- Chicago, United States

Postgraduate Diploma in Hospitality
Management

Les Roches International School of Hotel
Management - Switzerland

Bachelor of Business Administration in
Hospitality Management

Fu Jen Catholic University

- Taipei, Taiwan

EXPERIENCE

O

Executive Administrative Assistant

Four Seasons Hotel

Managed and coordinated large executive
projects. Maintained and nurtured relationships
with key stakeholders. Provided administrative
support to multiple departments, including
managing calendars, coordinating meetings, and
preparing reports. Acted as frontline in dealings
with public relations team.

Public Relations Coordinator
Four Seasons Hotel

Responsible for creating and implementing hotel
collateral, photography, and videography,
including editing. Managed communication
through social media channels. Launching
promotional campaigns . Organize and emcee VIP
/ Social events.



